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POLICIES  
 
Attendance:  

• Students are required and expected to attend all scheduled classes.  
• If a student has difficulty attending any class, he/she should notify immediately the 

faculty member teaching the course 
• Students who have missed 5 (five) classes can expect an “F” grade.  
• Students who accumulate excessive absences or lateness may be recommended 

for withdrawal.  
 

Please be advised regarding the following:  
• No food or drink is allowed in the classrooms.  
• No children are allowed in the classrooms.  
• Walkmans, cell phones, beepers, or any form of audio equipment should be turned 

off in the classroom at all times.  
 
Add/drop:  
It is the School for Human Services policy that the Dean’s office will sign add/drop forms 
after the first two weeks of the semester. Add/drop forms will not be approved after the 
fourth week of classes.  
 
Transfer from Bachelor’s degree program to Associate of Arts degree program:  
Students will only be allowed to transfer from the Bachelor’s degree program into the 
Associate of Arts degree program during the interim between their first and second 
semester, or the interim between their second and third semester. No student will be 
allowed to transfer during a semester, or after their third semester has commenced.  

 
Plagiarism  
Is an act of presenting someone else’s work as though it is your own. In an academic 
community the use of words, ideas, or discoveries of another person without explicit, 
formal acknowledgement constitutes an act of theft or plagiarism. In order to avoid the 
charge of plagiarism, students must engage in standard academic practices such as 
putting quotation marks around words that are not their own, employing the appropriate 
documentation or citation, and including a formal acknowledgement of the source in the 
proper format.  
Constructive Action Documents:  
The college maintains a sample collection of Constructive Action (CA) documents from 
each program to maintain as part of the college’s archives. The deans, in collaboration 
with Directors and Chairs select faculty members from each program from which to 
collect CA samples.  
All students enrolled in the College will submit his/her Constructive Action document in 
two formats: 1) a paper copy in the prescribed format, and 2) a 3½ Inch diskette with the 
same material. The Constructive Action document should have a front page that 
contains the following information and your diskette should have a label that contains 
the same information:  
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1) Student Name  
2) Student i.d. number  
3) Purpose class  
4) Name of your Professor  
5) Semester / Year – Example: Fall 2006  
6) Keywords for CA  
 
Incomplete Grades  

An “I” or incomplete grade is given only in instances where a student’s work in a 
course is not finished on time due to an extenuating circumstance, which must 
be properly documented, and the student can be expected to pass. These 
students must file an Incomplete Grade Contract with the instructor. Otherwise 
the grade becomes an “F.”  
Students have until the end of the seventh week of the following semester to 
complete coursework for incomplete grades, unless it is the student’s last 
semester, which requires a shorter completion time. The instructor has up to the 
end of the 10th week of the semester to change the “I” grade. After this time, an 
incomplete grade automatically becomes an “F.” A formal extension – “EI” for 
Extended Incomplete – is required to carry an incomplete beyond this time. The 
faculty member, student and appropriate dean must complete the EI Form that is 
available in the Office of the Registrar. The student either completes the required 
coursework for a grade or, failing to do so, receives an “F.” Failures must be 
repeated.  
For financial aid audits, an incomplete grade is calculated as an “F” until the 
grade has been changed. Please see the Financial Aid Handbook for details.  

 
Note: Students are responsible for all work, even when absent or late. 
Note: Any information in this handbook is subject to change. 
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General Education: 

 
The General Education Plan is part of the foundation of undergraduate education at 
MCNY. It aims to foster the intellectual, personal, and professional growth of all 
students. It prepares them to advocate for social justice as they encourage positive 
changes in their workplaces and communities. To this end, the Common Curriculum, in 
conjunction with program-specific general education courses, will comprise MCNY’s 
General Education Plan. This plan provides a rigorous, coherent, and integrated cluster 
of courses that develops knowledge in history, aesthetics, politics, oral and written 
communication, values and ethics and mathematical and scientific reasoning.  

 The Common Curriculum contains 8 existing courses (24 credits) that are 
centralized in the Business, Human Services, and American Urban Studies curricula. 
The course names are as follows:  

 
1. American Government 5.  Contemporary Values and  

     Classical Ethics 
2. Political and Economic 

Philosophy 
6. Public Speaking and the Arts of 

Persuasion 
3. Computer Applications for Profit 

and Non-Profit Management 
7. Human Biology & the Life 

Sciences 
4. College Writing: Critical  

Thinking and Writing 
8. Empowerment through the Arts 

 
NOTE: Any information in this handbook is subject to change.  
 
Constructive Action Documents:  

 
The college maintains a sample collection of Constructive Action (CA) documents from 
each program to maintain as part of the college’s archives.  The deans, in collaboration 
with Directors and Chairs select faculty members from each program from which to 
collect CA samples. 
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Bachelor of Liberal Arts in American Urban Studies 
 
Overview 
 

The Bachelor of Liberal Arts in American Urban Studies is an interdisciplinary 
program designed to give students a broad foundation in the liberal arts as well as 
specialized knowledge in the area of American urban studies. The degree features 
courses in economics, sociology, and political science as well as courses in the major 
area of study. As such, it is an appropriate choice for students seeking entrance to law 
school, teacher certification programs, public administrations, business, and/or 
advanced study in graduate school.  

 
Throughout history and across all cultures, cities represent the greatest 

achievements of a civilization. As centers of culture, commerce, government, arts and 
industry, urban centers are consequently important areas of study. Our program in 
American Urban Studies focuses learning on urban life in American cities through a 
comprehensive review of the liberal arts, humanities, social sciences, math and the 
natural sciences. New York City is the global learning laboratory that provides MCNY 
students with unique opportunities to participate in world-renowned New York cultural 
organizations, government offices and international institutions.  

 
The cornerstone of our unique purpose-centered educational approach is the 

Constructive Action. More than a thesis, it is an act of service that empowers students 
to better manage their lives, meet societal needs and work alongside others to improve 
the world. Students learn to integrate knowledge with work. They learn to plan, carry out 
and assess enhancements directly related to the application of learning to real world 
issues.  

 
The first semester introduce students to basic college skills and develop 

proficiencies in critical thinking, the techniques of effective writing, the use of 
technology, subject specific content and the basic framework of the Purpose-Centered 
curriculum. Key to this freshman year experience is mastering how to write a 
Constructive Action. Commencing with the third semester (and throughout the 
remaining semesters), students are required to engage in a fieldwork experience of 
seven hours weekly.  
 
 
 
 
 

 
 
 
 



 
 

  Bachelors of Arts in American Urban Studies (120 Credits) 
  

Associates of Arts in Liberal Arts (60 Credits)                                                 
(Semesters 1 & 2, and either sequence 3 & 4, 5, or 6 OR sequence 4 & 5, or 6) 

BOLD  TYPE: Program Specific (Major)     
ITALICS: Common Curriculum   

  Semester 1            Semester 2 Semester 3 Semester 4 Semester 5 Semester 6 Semester 7 Semester 8 
Purpose Seminar Self-Assessment 

through Writing & 
Technology  [Computer 

Applications & 
Information Literacy] 

Becoming an 
Independent 

Learner 
[Introduction to 
College Writing] 

Communicating 
with Others: 
Interpersonal 
Relations & 

Conflict Resolution 

Living and 
Learning in 

Groups [Group 
Facilitation Skills] 

Communicating 
across Cultures 
[Ethnographic 

Skills]  

Promoting 
Empowerment 

through the Arts 

Empowering 
Urban 

Communities 
through Civic 
Engagement I 
[Research & 

Planning] 

Empowering Urban 
Communities 
through Civic 
Engagement II 

[Implementation & 
Assessment] 

3 credits 3 credits 3 credits 3 credits 3 credits 3 credits 4 credits 4 credits 

 Liberal Arts & 
Sciences 

Courses through 
Dimensions 

Contemporary Values 
& Classical Ethics        

(V) 

Understanding 
Self in the World     

(V, SO, SYS) 

The Human 
Experience and 

Cooperation        
(V, SO, SYS) 

World History & 
Geography         

(V, SO, SYS) 

Everyday Life 
in Urban 
Settings        

(V, SO, SYS) 

Urban Health & 
Ecology         

(V, SO, SYS, 
SKI) 

American Urban 
Politics            

(V, SO, SYS) 

American Urban 
Culture              

(V, SO, SYS) 

3 credits 3 credits 3 credits 3 credits 3 credits 3  credits 4 credits 4 credits 

Latin for Writers I        
(V, SO, SYS, SKI) 

Latin for Writers II    
(V, SO, SYS, SKI) 

Human Biology & 
the Life Sciences 

(V, SO, SYS) 

Linguistics for 
Non-linguists        

(SKI) 

Language and 
Culture          

(V, SO, SKI) 

American 
Government      

(SYS) 

American 
Economic History 

I                  
(V, SYS) 

American Economic 
History II             
(V, SYS) 

3 credits 3 credits 3 credits 2 credits 3 credits 3 credits 4 credits 4 credits 

Values (V) Computer Applications 
for Profit and Non-Profit 

Management           
(SKI) 

Critical Thinking 
and Writing         

(SKI) 

Writing through 
Literature and 

Philosophy         
(V, SKI) 

Public Speaking 
and the Art of 
Persuasion         

(SO, SYS, SKI) 

Political & 
Economic 
Philosophy      

(V) 

Understanding 
Poetry, Drama, 

& Film           
(V, SO, SKI) 

Music, Religion, & 
Philosophy          

(V, SO, SYS) 

MCNY Great Books 
Seminar              

(V, SO, SYS, SKI) Self  & Others 
(SO) 

                 
Systems (SYS) 

3 credits 3 credits 3 credits 3 credits 3 Credits 3 credits 3 credits 3 credits 

Math I: Mathematical 
Reasoning             

(SKI) 

Math II: 
Introduction to 

Statistical 
Reasoning          

(SKI) 

Math III: 
Quantitative 
Methods & 

Medical Statistics    
(SKI, SYS) 

Earth Science       
(V, SO, SYS, SKI) 

Economic 
Principles and 

Financial 
Literacy        

(V, SO, SKI) 

Creative Writing: 
Imaginative 

Uses of 
Language        

(V, SO, SKI) 
  

Skills (SKI) 3 credits 3 credits 3 credits 4 credits 3 credits 3 credits 

  15 credits 15 credits 15 credits 15 credits 15 credits 15 credits 15 credits 15 credits 

  Rev.09/30/09 
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The Human Experience and Cooperation  
(SSC 231) 

 
This is a course in the history of cooperation in human development. In approaching this 
topic, we take an interdisciplinary approach, drawing on the fields of social psychology, 
anthropology, and literature.  We examine both cooperation and competition in the 
course, but our emphasis will be on the study of cooperation, its advantages and 
disadvantages, how to promote it, and what happens to a human society when 
cooperation fails. We pay particular attention to how cooperation relates to evolution 
and how the model of the cooperative organization is today being championed in the 
world of business.  
 
Dimension Specific Abilities 
 
Ability 1:  The ability to think independently, critically, and creatively about   
  self, knowledge, and the world. (Self & Others) 
Ability 2:  The ability to communicate effectively thorough reading, writing, listening,  
  speaking, and other modes of expression. (Self & Others) 
Ability 4: The ability to describe and connect to individual and diverse group values 

in the past and the present. (Values & Ethics) 
Ability 5:  The ability to evaluate and use ethical principles to make mature and 

responsible choices. (Values & Ethics).  
Ability 6:  The ability to describe social, natural and technological systems, using 

methods specific to the humanities and the social and natural sciences. 
(Systems) 

 
Required readings/viewings:  
 
Mutual Aid: A Factor in Evolution, Peter Kropotkin 
The Mountain People, Colin Turnbull 
Ishmael, David Quinn 
Bowling Alone: The Collapse and Revival of American Community, Robert Putnan 
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HUMAN BIOLOGY AND THE LIFE SCIENCES 

BIO CC 180 
 
Description 
 
Human groups largely share a common biology, but they may also be differentiated 
according to the biological challenges they face. This course presents human biology in 
a way that connects the topic directly with the life sciences and issues of health. It starts 
with the concept of a healthy body and explores the mechanisms that enable the body 
to maintain biological order. This course will provide the student with examples of how 
human biology ties to current issues and problems that are relevant to their lives, as 
well as those of human beings living in different parts of the world. Topics include 
human body structure and function, reproduction and development, and genetics. An 
emphasis is placed on the application of principles to current issues in the life sciences, 
including, but not limited to, common human diseases, genetic engineering, and 
reproductive technology. A portion of the coursework may be tied to the Purpose course 
during the semester regarding global human biology issues. 
 
Learning Outcomes 

1. You will demonstrate how human biology systems interact with each other to 
maintain homeostasis in the human body.  

2. You will be become acquainted with available resources to make sound 
decisions regarding good health and well-being. 

3. You will use critical thinking skills to debate regarding global and ethical issues 
in human biology.  

Dimension Specific Abilities  
 
Ability 1: The ability to think independently, critically, and creatively about self, 
knowledge, and the world. 
Ability 5: The ability to describe social, natural and technological systems, using 
methods specific to the humanities and the social and the natural sciences. 
Ability 6: The ability to make systems better through the use of knowledge and civic 
engagement from the local to the global level. 
Ability 7: The ability to use mathematical reasoning to analyze the world. 
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Requirements 
 
The following books are available at the college bookstore and through Online 
Books through the Library website: 

 
Layman, D. (2003) Biology demystified. New York: McGraw-Hill 

 
 

Assessment 
 

a. Written Work (Homework, off-site assignments, case study narratives) 50% 

b. Take Home Examinations (3) 30% 

c. Participation (Group work, presentations, debates) 15% 

d. Preparedness (notebook, textbook, timeliness) 5% 

 
Topics 
 

Unit 1 
Nutrition and Metabolism 
 

 
Digestion: Tearing food apart 

Macromolecules and oxidative metabolism 

Absorptive vs. postabsorptive metabolism (feast vs. famine) 

Case study on obesity and diabetes 

 
Unit 2 
Work and fitness—can you 
climb to a 5th floor walk-up 
apartment? 
  
 

 
Cardiovascular  and Respiratory Systems integration to provide oxygen 
 
Nervous and endocrine control of oxygenation 

 

Unit 3 
Infection and immunity-the 
HIV epidemic 
 
 

 
Cell Structure 
 
DNA-RNA-protein 
 
Immune system function 
 

Unit 4 
Reproductive Biology-
whose child is this? 
 
 
 

 
Mitosis and Meiosis 
 
Reproductive system 
 
Human population growth 
 
Reproductive technology (IVF); cloning; stem cells prenatal screening/diagnosis 
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Communicating with Others 
Interpersonal Communication and Conflict Resolution 

(PCA 231) 
 
Overview 
 
Conflict is a part of life, and knowing how to handle the inevitable conflicts in a 
constructive, productive way is a valuable personal and professional skill for adults.  It is 
also one of the most important skills we can teach our children. In the Constructive 
Action Practicum, Interpersonal Communication and Conflict Resolution, you learn 
to turn conflict into cooperation through understanding the cycle of conflict, developing 
an awareness of personal attitudes in conflict situations, and mastering the critical 
elements of effective interpersonal communication such as active listening, detecting 
hidden agendas, and practicing win-win negotiations. You develop these skills in the 
real world at your workplace or internship by carrying out a Constructive Action focused 
on conflict resolution and communication.  Internships for this semester may include day 
care centers, schools, social service agencies, and other sites of interpersonal conflict.  
 
 
Learning Outcomes 
 
In this course, you will develop through practice the following abilities: 
 
Ability 2:  The ability to communicate effectively through reading, writing, listening, 

speaking and other modes of expression. (Self & Others) 
Ability 4:  The ability to describe and connect to individual and diverse group values 

in the past and the present. (Values & Ethics) 
Ability 9:  To integrate theory with practice to make a positive difference in the world. 

(Purpose) 
Ability 10:  To direct and assess your life-long learning. (Purpose) 
 
 
Required Texts 
 
Messages, McKay, Davis, & Fanning 
Dealing with difficult People 24 Lessons for Bringing out the Best in Everyone. Brinkman 
& Kirschner 
 
Recommended Text 
 
Speaking the Same Language, Deborah Zondervan  
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Topics 
 

Module I:  Planning  (Weeks 1-6) 
 

• Exploring opportunities for improving interpersonal communication and resolving 
conflict at their internship or place of employment; 

• Making an informed choice of what aspect of interpersonal communication and 
conflict resolution to address, e.g. listening, assertiveness, fair fighting, etc.   

• Making a Plan of Action for improving interpersonal communication and resolving 
conflict 

 
 
 

Module II:  Implementing (Weeks 7-10) 
 

• Carrying out the Plan 
 
 
 
 

Module III: Assessing the Results (Weeks 11-14) 
 

• Assessing the Results of the Constructive Action   
• Assessing Student Learning  
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MTH III: Quantitative Methods & Medical Statistics 
(MTH 231) 

Overview 
 
In this course you will explore the use and interpretation of statistics, graphs and other 
mathematical tools in the ongoing quest to describe predict and explain important health 
and mental health phenomena such as asthma and ADD (attention deficit disorder). 
Course topics will include:   
 

1) Description vs. inference in statistics 
2) Variables 
3) Populations & samples 
4) Families of analytic methods   
5) Group differences 
6) Relations among variables 
7) Treatment implications 
8) Public policy implications.  

 
These topics will be applied to the emerging health crisis of asthma and the emerging 
mental health crisis of ADD as special examples in the application and interpretation of 
statistics. You will be encouraged to pursue these or other examples of interest. Special 
consideration will be given to what information is yielded by applied statistics, as well as 
how one can be fooled by them. As a result of the course, it is expected that you will 
become more knowledgeable consumers of statistical research. 
 
In terms of Bloom’s revised taxonomy of educational objectives, emphasis will be on the 
acquisition of basic statistical knowledge, comprehension of selected statistical tests, 
the evaluation of their use and their application in selected contexts (e.g. asthma and 
ADD policy). 
 
LEARNING OUTCOMES: 

1) You will demonstrate continued acquisition and comprehension of basic 
statistical knowledge, building on work done in Purposes 1 and 2. 

2) You will demonstrate effectiveness in evaluating the use of selected statistical 
tests, as well as graphic and tabular presentations of quantitative findings. 

3) You will demonstrate competence in the application of statistical results to 
specific contexts. 

4) You will become more knowledgeable as consumers of statistical research. 
 
ASSESSMENT: 
 
 1) Attendance    (20%) 
 2) Participation in Class Activities  (30%) 
 3) Midterm Assessment    (25%) 
 4) Final Assessment   (25%) 
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TOPICS 
 
Aims, architecture and limits of statistics 
 
Description & Prediction in Health & Mental Health 
 
Families of Analytic Methods 
 
Comparing groups in Health (Asthma) & Mental Health (ADD) 
 
Study of relations among variables in Health (Asthma) & Mental Health (ADD) 

 
Study of sub-groups in Mental Health (ADD) & Health (Asthma) 

 
Nature & Limits of Medical Information 
 
Medical & Psychiatric Diagnoses 
 
Treatment Decisions 
 
Prognostic Judgments 
 
Medical & Psychiatric Information & Cyberspace  
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WRITING THROUGH LITERATURE AND PHILOSOPHY 
(ENG 231) 

Overview 
 
All Great Books Were Written This Morning!  
 
The idea behind this course is that all great – or even just good – literature is as true 
today and as relevant as in the time it was written, be it the ancient Greeks, 
Shakespeare, or the eighteenth or nineteenth centuries. The same can be said of truly 
great philosophy, e.g., Plato, Sartre.   Authors write books and poems and plays to 
explore and shed light and insight on the human condition.  Just as the bible is as 
relevant today as when it was written, so, too, are plays like ‘Antigone’ by Sophocles as 
relevant and fresh in their portrayal of loyalty, character and speaking truth to power as 
is the timely novel of today, Push by Sapphire.  We will read both and in reading, we will 
find many things to write about.  We will write about literature and philosophy and about 
the things they inspire us to examine and think about.  This course should extend the 
breadth and depth of your reading and writing knowledge and capability immeasurably. 
 
Learning Outcomes 
 

• Recognize the difference between fiction and non-fiction  
• Know the meaning of certain literary terms, e.g., point of view, voice, etc .  
• Distinguish the characteristics of different genres, e.g., novels, plays, poems, etc. 
• Identify literary themes 
• Specify how ‘modern literature differs from ‘traditional’ literature 

 
Required Texts 
 
Anstendig, L. (1995). Writing through literature. Upper Saddle River: Prentice Hall. 
 
Goldman, N. (1997). Push. New York: Vintage.  
 
 
Assessment 
 
Grades will be based on these elements: 
 

1. Reading assignments done on-time and well (10%); 
2. Class participation and discussion (10%); 
3. Two major papers on literature (20% each = 40%); 
4. In-class writing assignments and quizzes (10%); 
5. Mid-term (10%); Final (20%) 
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Sessions 
 
Unit I – What is Fiction? 
 
This unit will compare the differences between non-fiction (which we read every day in 
newspapers and magazines) and fiction, which we read for pleasure and entertainment.  
Will present a student research paper entitled, ‘Why Do Women Stay in Abusive 
Relationships?’ and compare it with the fictional treatment of the same theme in the 
story, ‘Sweat’ by Hurston. 
 
Unit II – Literary Terms 
 
In order to talk about, write about and understand literature, it is helpful to learn the 
meanings of certain literary terms; i.e., techniques that appear in literature, so that we 
may examine and appreciate it more clearly and accurately.  We will learn about Point 
of View, First and Third Person Narration, Character, Setting, Atmosphere, Voice, 
Dicition, Genre, Style, etc. in order to apply these terms intelligently to the works we 
read. 
 
Unit III – Truth to Power, Loyalty, Self-Esteem 
 
We will examine these universal literary – and human – themes in respect to the 
philosophical essay, ‘The Cave’ by Plato; the play, ‘Antigone’ by Sophocles (p 144); and 
the short story, ‘The Shawl’ by Ozick (p381). 
 
Unit IV – The Novel 
 
We will talk about the novel form and how it differs from plays and short stories.  We will 
read the contemporary novel, Push, by Sapphire.  This reading will run beyond the unit 
itself. 
 
Unit V – Women 
 
We will examine the universality of women’s problems and roles through the ages. 
 
Philosophical Essay:  Second Sex by de Beauvoir & short excerpts from The World as 
Will and Idea by Schopenhauer. 
 
Readings from Text:  Women & Madness by Chesler (p 381); ‘Much Madness Is 
Divinest Sense’ by Dickinson (p839); ‘Phenomenal Woman’ by Angelou (p213);  ‘Barbie 
Doll’ by Piercy (p212); ‘Professions for Women’ by Woolf (p192); ‘Girl’ by Kincaid 
(p377). 
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Unit VI – Love & Marriage 
 
We will look at how this concept has grown, changed and evolved through time. 
 
Sonnet 116 Shakespeare (p567); ‘How Do I Love Thee’ by Browning (p568); ‘The Magic 
Barrel’ by Malamud (p569); ‘True Love’ by Viorst (p583); ‘The Storm’ and ‘The Story of 
an Hour’ by Chopin (p646 & 649). 
 
Unit VII – The Modern Era 
 
This unit will examine the rise of what we call modern literature and how it differs from 
much of the literature we have read so far. 
 
Readings from Text:  ‘Where Are You Going . . .’ by Oates (p198); ‘A&P’ by Updike 
(p104); ‘Like Life’ by Moore (zeroxed). Selection from Being and Nothingness, Sartre.  
 
Unit VIII – New York Stories 
 
If we have time, we will finish with stories that are set in New York, your hometown.  
These will include:  ‘The Kugelmass Episode’ by Allen; ‘The Girls in Their Summer 
Dresses’ by Shaw; ‘Slaves of New York’ by Janowitz.   
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